7th-Word-06
Goal:

To become more familiar with formatting a document.
1. Check off each step in pencil as you complete it.

2. Click at the end of the last paragraph, and press the [ENTER] key.

3. Type in your first and last names.

4. On the File menu, click on Print Preview.

5. Look at how the page is laid out, then click on the word “Close” on the Toolbar.
6. On the File menu, click on Page Setup.

7. In the “Orientation” section, change from “Portrait” to “Landscape”.

8. On the File menu, click on Print Preview.

9. After looking at how the page layout has changed, click on the word “Close” on the Toolbar.

10. Click at the start of the third sentence (it starts with “Its county seat”).

11. Press the [ENTER] key twice.

12. On the File menu, click on Page Setup.

13. Click on the “Layout” tab at the top of the window that comes up.

14. Find the “Line Numbers…” and click it. 
15. Find the “Add Line Numbering” box at the top of the window that comes up, and click it.

16. Click the “OK” button, and then click the “OK” button on the other window. This should leave you back in the document.

17. Click on “Format” on the MenuBar at the top of the page.
18. Click on “Columns…”

19. In the window that comes up, click on the diagram that shows “Two” columns. Click on “OK”.

20. On the File menu, click on Save As…

21. Save it using the name “7th-Word-06-DONE.doc”

22. Stop here, and ask Coach Vince to check your work. 
Monmouth County is a county located in the U.S. state of New Jersey, within the New York metropolitan area. As of the 2000 Census, the population was 615,301, which had grown to 642,030 as of the Bureau's 2007 estimate. Its county seat is Freehold Borough. The most populous municipality is Middletown Township with 66,327 residents at the time of the 2000 Census. It is the northernmost county on the Jersey Shore.

Monmouth County ranks 42nd among the highest-income counties in the United States. It also is ranked 53rd in the United States by personal per-capita income.

History

Monmouth County was established in 1675. Its name may come from the Rhode Island Monmouth Society or from a suggestion from Colonel Lewis Morris. He suggested it be named after Monmouthshire in Wales, Great Britain. Other suggestions include that it was named for James Scott, 1st Duke of Monmouth (1649–1685), who had many allies among the East Jersey leadership. In 1714, the first county government was established.

At the June 28, 1778 Battle of Monmouth, near Freehold, General George Washington's soldiers battled the British under Sir Henry Clinton, in the longest land battle of the American Revolutionary War. It was at Monmouth that the tactics and training from Friedrich Wilhelm von Steuben developed at Valley Forge during the winter encampment were first implemented on a large scale.






